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Town Of Oak Bluffs



SENIOR CITIZEN PROPERTY TAX WORK-OFF ABATEMENT PROGRAM
(M.G.L. Chapter 59 Section 5K)
	10/4/2016

The Town of Oak Bluffs Senior Citizen Property Tax Work-Off Abatement Program offers a reduction in property taxes by Oak Bluffs residents volunteering their time and service to the Town.

If you are an Oak Bluffs resident, over 60 and own property or are a trustee of property in Oak Bluffs then you may qualify.

Position offered under the Senior Citizen Tax Work off Program FY18

Maximum abatement of $1,000 for 100 volunteer hours 


Administrative / Filing Support 
 Building Department

Duties include organizing and archiving building files and providing clerical support to the Board of Health, through organizing and auditing paper files. 
Must be able to file plans, permits and other related documents by date and category including building and zoning. Some understanding of filing system by map and parcel preferred plus legible penmanship and accurate spelling.
Applicants will require excellent organizational skills, and attention to detail a must.
Flexible schedule, estimated time would be 3-4 hours per.

Maintenance Worker – Shellfish

Assists the Shellfish Constable in the maintenance and repair of department equipment and assists in fieldwork and special projects as needed. General knowledge of mechanical equipment operation and repair required. Estimate of time would be 100 hrs, as needed with no set schedule. 

Clerical and Helping Hands Support – COA

[bookmark: _GoBack]General Administrative duties include: organizing and maintaining filing systems; and computer data entry.  Skills required are basic computer understanding, and word processing plus good organization skills. Greeting and welcoming guests to the facility; helping the COA Director with activities and events at the center, assisting members and duties as required.

Estimated time will be 3 to 4 hours per week.

Drivers – COA

Council of Aging is looking for two drivers for food collection from vendors. Candidates must have valid class 5 license.
Driver 1 will be 5 hours per week.
Driver 2 will be 2-3 hours 

For applications please see Rose Cogliano COA Director or
Wendy Brough, HR Administrator
508 693  3554 ext. 149,
wbrough@oakbluffsma.gov 
or stop by the Personnel office at the OB Town Hall.
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